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The “A Form” or “Monthly Count of  

Offenses Known to Police.” 
 
This form counts how many Homicides, Rapes, Robberies, 
Assaults, Burglaries, Larcenies, and Motor Vehicle Thefts 
occurred in your agency during the month. 
 
It also counts how many law enforcement officers were killed 
or assaulted. 

 
 

THE UCR FORMS 
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The second column from the left is titled
“2 – OFFENSES REPORTED OR KNOWN TO POLICE 

(INCLUDE “UNFOUNDED” AND ATTEMPTS.)” 
 
In this column, make a tally of all the Homicides, Rapes, 
Robberies, Assaults, Burglaries, Larcenies, and Motor Vehicle 
Thefts that became known to your agency for the month. 
 
Include reports of offenses that later proved not to be criminal 
acts. 
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The total and subtotal methods used on this form are different than 
most that we are used to.  The totals for each category (Homicide, 
Rape, etc.) are on TOP of the category subdivisions.  (Totals for each 
category are placed in the gray boxes.) 

The Total of “3” appears on TOP of the category subdivisions.

For instance, 3 rapes were reported to your agency for the month. 
2 were Rapes by Force, and 1 was an Attempt to Commit Forcible 
Rape.  The “Rape” portion of the form would then be filled out like 
this: 

Rape Category TOTAL 
 
Rape Category Subdivisions 
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The next column is titled “3 – UNFOUNDED, I.E., 
FALSE OR BASELESS COMPLAINTS” 

 
In this column, make a tally of all reported incidents that 
proved not to be criminal acts upon further investigation. 
 
 
 
 
For example:  As officers are investigating one of the 
Forcible Rapes that were reported, the victim admits that 
she made up the story, and that there was no rape.  The 
other two rapes reported that month proved to be actual 
criminal offenses.  The example from the previous page 
would then look like this: 

”1” is listed in Column 3 of “2a – Rape by Force” to account for the reported Forcible Rape 
that proved to be unfounded.  The total for Column 3, which is “1”, is placed in the gray box. 
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The next column is titled “4 – NUMBER OF ACTUAL OFFENSES 
(COLUMN 2 MINUS COLUMN 3) (INCLUDE ATTEMPTS)” 

 
This column tallies all of the Actual Offenses that occurred in your 
jurisdiction during the month.  To get the total number of Actual 
Offenses for this month, subtract the total in Column 3 from the total in 
Column 2. 
 
 
 
 
 
For example:  3 rapes were reported in your jurisdiction for the month, 
but 1 turned out to be unfounded.  Your agency had 2 Actual Rapes 
for the month.  (3 – 1 = 2)  The example from the previous page would 
then look like this: 

3 – 1 = 2 
 

2 – 1 = 1 
 

1 – Nothing = 1 
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Rape by Force cleared by arrest of 33 year old.         Attempted Rape cleared by arrest of 16 year old. 
***On the “A Form,” clearances involving persons under 18 are counted twice….once in Column 5 and 
once in Column 6. 

The next two columns are titled “5 – TOTAL OFFENSES CLEARED BY 
ARREST OR EXCEPTIONAL MEANS (INCLUDES COLUMN 6)” 

and 
“6 – NUMBER OF CLEARANCES INVOLVING 

ONLY PERSONS UNDER 18.” 
 
These columns tally how many of the actual offenses were cleared by an 
arrest or by an exceptional method.  (i.e., the offender dies, another agency 
will not extradite the offender, etc.)  Column 5 counts how many of the 
offenses were cleared, while Column 6 counts only those offenses cleared 
in which the offender was 17 years old or younger.  The total in Column 6 
can never be greater than the total in Column 5. 
 
For example:  Both of the Actual Rapes that occurred during the month 
were cleared by arresting the offender.  The offender in the Rape by Force 
was 33 years old.  The offender in the Attempted Rape was 16 years old.  
The example from the previous page would then look like this: 
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Near the bottom left of the A Form is a series of 
boxes labeled “NUMBER OF LAW ENFORCEMENT 
OFFICERS KILLED OR ASSAULTED THIS MONTH.”

 
In this area, indicate how many officers (if any) were 
Killed by Felonious Acts, Killed by Accidental or 
Negligent Acts, and how many officers were Assaulted. 
 
If any officers were killed or assaulted, you will need to 
fill out the “LEOKA Form”, which is explained in detail on 
pages 65-69 of the green Uniform Crime Reporting 
Handbook. 
 
 
 
Also, please be sure to fill out the requested information 
on the bottom of the form, such as the name of the Chief 
or Sheriff, the date prepared, the name of your agency, 
etc. 
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An example of what a completed “A Form” might look like. 
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The next two forms are the “B1 Form” and the “B2 Form.”  These forms tally the type and value of 
property stolen and recovered in your jurisdiction during the month. 
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The B1 and B2 Forms account for the same information, but in two different ways. 
The B1 Form tallies the TYPE of property that was stolen. 

TheB2 Form tallies the CRIME THAT WAS COMMITTED 
when the property was stolen. 

 
 
Both forms must account for the same amount of property.  i.e., if you are accounting for $10,000 
worth of stolen property on the B1 Form, you must account for $10,000 worth of stolen property on 
the B2 Form. 
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The “B1 Form” tallies what TYPE of property was 
stolen and recovered, as well as its value. 

 
In the first column (1), take the value of the property that 
was stolen in your jurisdiction in the month, and break it 
down into its appropriate categories.  (Currency, Motor 
Vehicles, Firearms, etc.) 
 
In the second column (2), do the same with the value of the 
property stolen in your jurisdiction that has been recovered. 
(Count property recovered this month, even if it was stolen 
in a previous month.) 
 
** In the “Recovered” column, count only the recovered 
property that was originally stolen from your jurisdiction.  If 
another agency recovers property for you, count it in this 
column.  If you recover property for another agency, DO 
NOT count it in this column. 
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For instance, $10,000 worth of property was stolen in your jurisdiction during the month. 
 
$1,000 was cash, $5,000 was stolen vehicles, $900 was Office Equipment, $100 was Consumable Items, and 
$3,000 was Miscellaneous Items.  The first column of your B1 form would look like this: 

***Round all amounts to the nearest whole dollar.  For instance:  if the value of stolen Consumable Items for the month was $34.86, 
round it up to $35.  If the value of stolen Firearms was $549.39, round it down to $549. 
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For instance, $21,000 worth of property that was stolen in your jurisdiction has been recovered; either by your 
agency or by another agency.  This may be property stolen in a different month. 
 
$200 was cash, $50 was jewelry, $18,000 was motor vehicles, $800 was Televisions, $50 was Consumable 
Items, and $1,900 was Miscellaneous Items.  Your B1 form would now look like this: 

The values in the “Stolen” and “Recovered” 
columns do not have to equal each other. 



Page 14 

 

The “B2 Form” tallies what CRIME was committed when 
the property was stolen, as well as its value. 

 
Take the value of the property that was stolen in your 
jurisdiction in the month, and break it down by the crime 
committed when the property was stolen.  (i.e., Rape, 
Robbery, Burglary, etc.) 
 
 
 
The “Number of Actual Offenses” column counts the number 
of Actual Offenses you listed on your “A Form” in Column 4.  
The “Number of Actual Offenses” listed on your “A Form” 
MUST match the “Number of Actual Offenses” listed on the B2 
Form. 
 
(See the pullout section in the middle of your green Uniform 
Crime Reporting Manual for an example of what the filled out 
forms should look like.) 
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An example of what our hypothetical B2 Form might look like. 
 
                                     Notice that the Total Value Stolen is $10,000….just as it was on the B1 Form. 
 
($400 stolen in Robbery, $4,400 stolen in Burglary, $200 stolen in Larceny, plus $5,000 stolen in Motor Vehicle 
Thefts equals $10,000) 

Motor Vehicle Theft Total 

Larceny Total

Burglary Total 

Robbery Total 

Rape Total

Homicide Total
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The bottom half of the B2 Form is the “Additional Analysis of Larceny.” 
 
Because Larceny is such a common and pervasive crime, the FBI uses this to gather further information about what types of 
Larceny occurred, and the value stolen during the larceny. 
 
Here you break down the larceny totals listed in lines 60, 61, 62, and 63 of the top half of the B2 Form. 
 
The totals in line 80 must equal the totals in line 60. 
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An example of what the “Additional Analysis of Larceny” on our hypothetical B2 Form might look like. 
 
                                Notice that there are 3 “Total Larcenies” totaling $200….just as it was on Line 60 on the top half of the B2 Form. 
                                (See page 15) 
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The “D” and “E” Forms tally your adult
 and juvenile arrests for the month. 

 
They are oversized forms that look somewhat like this 
example. 
 
Use these forms to tally the number of individuals arrested by 
your agency during the month.  This includes individuals 
arrested during the month for crimes that happened in 
previous months. 
 
 
 
 
As you go through this next section, you probably want to keep 
your actual D Form on hand to look at….the graphics on the 
following pages have awfully tiny print! 
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For each offense (Murder, Rape, Robbery, etc.) arrestees are broken down by sex, age, race, and ethnicity. 



Page 20 

 

In the example mentioned on Page 6, a Forcible Rape was cleared 
by the arrest of a 33 year old male.  On your “D Form” you would put 
a “1” under the offense of “Forcible Rape,” male category, 30-34 year 
old age category. 

Since he was the only adult 
arrested for Forcible Rape this 
month, a “1” is placed in the 
“Total” Column for Male 
Arrestees for Forcible Rape. 
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The Total Column reflects 
that two males, and one 
female, were arrested for 
Murder. 

One arrestee 
was an 18 year 
old female. 

Arrests tallied on these forms can count arrests for offenses that occurred in previous months….just so 
long as the actual arrest occurred this month. 

**For instance, several months ago 
there was a murder in your jurisdiction.  
The investigation took several months, 
but three individuals were arrested for 
that murder this month. 

 The other two arrestees 
were a 19 year old male, 
and a 20 year old male. 
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In tallying race and ethnicity, it is vital to remember two things
about the difference between RACE and ETHNICITY. 

 
 
1.  All individuals are of a certain race AND a certain ethnicity.  The FBI has four racial categories:  
White, Black, American Indian or Alaskan Native, and Asian or Pacific Islander.  The FBI also two 
ethnic categories:  Hispanic and Non-Hispanic.  Everyone belongs to one racial category and one 
ethnic category. 
 
2.  HISPANIC IS NOT A RACE.  Most Hispanic individuals are in the “White” racial category.  Thus, 
an Hispanic arrestee would almost always be considered “White-Hispanic.”  (Although some 
individuals from the Caribbean nations would be “Black-Hispanic.” 
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In our murder example, one of the male arrestees was white, and one was black. 

The female 
murder arrestee 
was white. 

The arrestee for the 
Forcible Rape was also 
white. 

All four arrestees have now been accounted for in the “Race” category.  (Three white, one black.) 



Page 24 

 
 

In our murder example, both male arrestees and the female arrestee were non-hispanic.

The Forcible 
Rape arrestee 
was Hispanic. 

(Remember that the Hispanic arrestee was also 
accounted for in the Race Category!) 
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All 4 of the arrestees have 
been accounted for in the 
“Total” Category

All 4 have been
accounted for 
in the “Race” 
Category 

All 4 have 
been 
accounted 
for in the 
“Ethnicity” 
Category 
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All 177 have 
been 
accounted 
for in the 
“Ethnicity” 
Category 

All 177 have been 
accounted for in 
the “Race” 
Category 

This is an example of what the “Grand Total” might look like for an agency that had 177 
adult arrestees for the month. 

When you have accounted for the age, sex, race and ethnicity of the arrestees for each offense, fill out the “Grand Total” on the bottom 
line of the form.  To obtain the Grand Total, count the number of arrestees in each column, and put the total in the “Grand Total” cell. 

The “E Form” is filled out in the same manner…the only difference is the age categories of the arrestees.
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When all the forms have been filled out (A, B1, B2, D, E, [and LEOKA if necessary]), send them to BCI in 
one of the postage-paid envelopes.  Make sure to keep a copy of the forms at your agency. 
 
There are two other forms that need to be filled out on occasion…the Arson Form (when you have an 
Arson) and the Supplementary Homicide Report (when you have a Homicide.)  For further details on 
these forms consult the green Uniform Crime Reporting manual, or contact BCI at 801-965-4454. 


